


. O01IHe moIoKeHus

1.1. Hacrosimee IlomoskeHue perynupyer AeSTENbHOCTh OuOIMOTeKn MyHHMIMIAIBHOTO
00111600pa30BaTEILHOTO YUPEKICHUS MHOTOIPO(pUIbHBIH JIULEH c.maias Cepno0a
Manoceprobunckoro paiiona (nanee Jlureii).

bubnnoreka Jlumess pyKOBOJACTBYETCS B CBOCH JEATENFHOCTH (heaepalbHBIMU 3aKOHAMH,
yka3zamu u pacnopspbkenusmu [Ipasurensctsa P®, TunossiM nmonoxxkeHrneM 06 0011eo0pa3oBaTeIbHOM
YUPEXKICHUN, PEHICHUSIMU BBIIIECTOSIIMX OpPraHOB YIpaBlieHHs oOpa3oBaHueM, yctaBom OV,
HacrosuuM llonoxenuem.

1.2. bubnmoreka co3maeT yCIOBHS Ui peanu3anuu rpaxnaHamu Poccuiickoit deneparuu
TrapaHTUPOBAHHOTO  TOCYJapCTBOM  IpaBa Ha  OECIUIATHOE  MOJIb30BaHHE  OUOIMOTEYHO-
HH(POPMAITMOHHBIMH PECYpCaAMH.

1.3. [esarenpHocTh OuOmuoTekn Jluiess OCHOBBIBACTCS HA MPHHIMIAX JIEMOKpPATHH,
ryMaHu3Ma, IPHOPUTETA OOIIEUEIOBEYECKHUX [IEHHOCTEH, TPayKIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS
JUYHOCTHU, CBETCKOT'0 XapaKTepa 00pa3oBaHUsL.

1.4. OcHoBHbIMU TiensMU OubOMUOTeKH JlMies SBIAIOTCS 1Eau 00Ieo0pa3oBaTeILHOTO
yupexaeHus: (GopMUpoBaHHE OOIIEH KYyJIbTYpbl JIMYHOCTH OOY4arOMXCS HAa OCHOBE YCBOCHUSA
00513aTeTbHOT0 MUHUMYMa COZIepKaHus 00111e00pa3oBaTebHBIX IPOrpaMM, UX aJanTalus K KU3HH B
oOmiecTBe, CO3JaHUE OCHOBBI JUII OCO3HAHHOTO BBIOOpPA H  TOCJEIYIOIIETO  OCBOCHUS
npodeccuoHaNbHBIX 00Pa30BaTENbHBIX MPOTPaMM, BOCHUTAHHE TPAXKIAHCTBEHHOCTH, TPYAOIIOOUS,
YBaXXEHUS K IpaBaM U CBOOOJAaM 4YeJOBEKa, JIIOOBM K OKpyXkKaromiei mnpupojge, Ponune, cembe,
(dbopMupOBaHHE 310POBOT0 00pa3a KU3HU.

1.5. bubnmoTteka B CBOEH IEATEILHOCTH OTPAYKACT CIIOKHBILEECS B OOIIECTBE MICOIOTHIECKOE
U TOJIMTHYECKOE MHOrooOpasue, He JIONyCKaeTcs ToCylapcTBEHHass WIM MHas IEeH3Ypa,
OrpaHMYMBAIOLIAS MPABO YKUTATENIENH HA CBOOOIHBIN TOCTYN K UCTOYHUKAM MH(POpPMaIUH.

1.6. HOpHI{OK I10JIb30BaHHUA NUCTOYHHUKaAMH HH(bOpMaHI/II/I, NEpCUCHb OCHOBHBIX YCJIYT U YCIIOBUSA
ux.

1.7. bubnmoteka HeceT OTBETCTBEHHOCTh 3a KadecTBO OMOIMOTEYHO-WH(MOPMAIMOHHOTO
00CITy’)KMUBaHUS U €r0 COOTBETCTBUE BO3PACTHBIM MCUXO(PU3NIECKUM OCOOCHHOCTSAM 00YyUaIOIIUXCI.

I1. OcHoBHBIE 3a1a4u

2.1. OGecrnieueHue MOIb30BATENSAM JOCTyNa K MH(OpMaIUM, 3HAHUAM, HJEAM, KyJIbTYPHBIM
LEHHOCTSIM.

2.2. Ob6ecrnieueHue 00pa3oBaTENBHOIO IMpOIEcca, CaMOO0pa3oBaHMsI B COOTBETCTBHM C
o0Opa30BaTeNbHBIMH NIPOrPAMMaMU HH()OPMALIMOHHBIMU PECYPCAMU Ha Pa3IMYHbIX HOCUTENSAX:

OyMa)kHOM (KHYDKHBIN (DOHN);

MarHuTHOM ((POH]I ayIh0- U BUIEOKACCET);
mudposoM (CD-auckn);
KOMMYHHUKaTUBHOM (KOMIIbIOTEPHBIE CETH);
UHBIMH.

2.3. ®opmupoBaHHe, HaKOIUIeHHe, 00paboTka, cucTeMaTu3anus (GOHIa HOCHUTEIeH
uHbOpMAllMM M €ro NPOJBMKEHHE K YYaCTHHUKAM 00pa30BaTeNbHOrO Ipolecca: o0ydyarouumes,
MearornyeckuM pabOTHHUKAM, POJUTEINSAM (3aKOHHBIM MTPEICTaBUTENSIM) 00ydatoIuXCst

2.4. OpraHuzauusi  OHNEPaTUBHOTO  OMOIMOTEYHO-MH(OPMAIIMOHHOTO  OOCITYKHUBaHUS
YYaCTHHKOB 00pa30BaTELHOTO MPOIECcCa B COOTBETCTBHU C MX HH()OPMAIIHOHHBIMH 3aIIPOCAMH.
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2.5. Opranu3anus ¥ BeJEHHE CIIPaBOYHO- TOMCKOBOIO ammapara: KaTajoros, KapToTek U 0a3
TAHHBIX.

2.6. Bocnuranue OuOJIMOTEYHO-MH(POPMAMOHHON  KYIbTYphl, JauddepeHmpoBaHHOE
oOydeHre COBpEMEHHBIM METOJIaM pa0OThI C UCTOYHUKAMH WH(OPMALIUH.

2.7. Bocnuranue KYJIBTYPHOI'O U TPaAXAAHCKOI'0O CaMOCO3HAHHUA, IMOMOIIb B COHUAIM3AIINH
06yqa10Luer0cs1, Pa3BUTHUH €TI0 TBOPUCCKOT'O IMOTCHIIMAJIA.

2.8. CoBepIICHCTBOBAaHHE HOMEHKJIATYPHI MPEICTABIIIEMBIX OMOJIMOTEKOH yCIyr Ha OCHOBE
BHEJPCHUS HOBBIX HMH(DOPMAIMOHHBIX TEXHOJOTMA H  KOMIBIOTEpU3ANHMUA  OUOIMOTEYHO-
MH(POPMAIIMOHHBIX  MPOIIECCOB, dhopmupoBaHue KoM(oOpTHOW  OMONMOTEYHOH  Cpensl,
COBEPIICHCTBOBaHNE OMOIMOTEYHON ITHKH.

1. OcHoBHBIEe pyHKIMHU

3.1.®opmupyer dona OubauoreuHo-ombIMOrpaduueckux W HHGOPMAIMOHHBIX PECYpPCOB
00111€00pa30BaTENLHOTO YUPEKACHUS:

a) KOMIUIEKTYET €UHbII yHHBEpCAJIbHBIA (POHA y4yeOHBIMM, XYI0’KECTBEHHBIMH, HAYUHBIMHU,
HAay4yHO- TMONYJSAPHBIMU JIOKYMEHTaMU JUIsl YYaCTHUKOB 00pa3oBaTENIbHOIO Ipoliecca Ha
TPaIULIMOHHBIX U HETPAJUIIMOHHBIX HOCUTENIX HH(POPMALIUY;

0) momosHseT ¢GoHA MHOOPMAIMOHHBIMU pecypcamu cetn WHTepHer, 0azamMu U OaHKaMu
JAHHBIX IPYTUX YUPEKICHUN U OpraHu3aluii;

B) aKKyMyJupyeT (OHJ JOKYMEHTOB, CO3/IaBaeMbIX B 00IIE00pa30BaTEIbHOM YUPEKIACHUU
(mamok- HakomuTeJeH JOKYMEHTOB M UX KOIWH, myOnukaumii u  paboT  menaroros
00111€00pa30BaTENLHOTO YUPEKACHUS, TYUIINX HAYYHBIX PadoT U pedepaToB 00yUJaroInXCs;

I') OpraHu3yeT eAuHbIi (GoHa HOcuTeNeH MH(pOPMAIMK KaK COBOKYITHOCTh (POHIIOB OTIEIIOB
OubIMoTeKH, y4eOHBIX KAOMHETOB M IPYTHX MOIpa3AeiieHUI 00I1e00pa3oBaTeIbHOTO YUPESIKICHUS,

1) YIPaBIseT €AMHBIM CIPABOYHO-MH(POPMAITMOHHBIM (JOHIOM C 1IEIbI0 ONTUMHU3AINH 00beMa,
KOOPJAMHAIINK COCTaBa U YPPEKTUBHOCTH €T0 UCTIOIb30BAHMUS;

€) OCYIIECTBIISIET pa3MelIeHne, OPraHU3aINI0 U COXPAaHHOCTh HOocUTeNe nH(pOopMaIIHU.
3.2. bubnuoreka co3zmaeT HHPOPMAITMOHHYIO POTYKITHIO:
a) OCYIIECTBIISIET aHAIUTUKO-CUHTETHUECKYIO TIepepaboTKy nHpopmanuu;

0) opraHuM3yeT M BEIET CIIpaBOYHO-OMOIMOrpaduueckuil ammapar: Katanoru (andaBUTHBIH,
CHCTEMaTUYeCKHii), KapTOTeKH (CHCTEMAaTHYEeCKyl0 KapTOTeKy CTaTed, TeMaTHYeCKHe KapTOTEKH),
ANIEKTPOHHBIN KaTaynor, 6a3bl JaHHBIX 110 TPOQUII0 00111€00pa30BaTENIBHOTO YUPEKICHMUS;

B) pa3pabaThiBaeT peKOMEHIaTelbHble Oubnuorpadguueckue mnocoOust (CHMCKH, 0O030pHI,
yKazarenau U T.11.);

r) o0ecrnieunBaeT HHGOPMHUPOBAHUE MOJIb30BaTeNeil 00 NH(POPMAIMOHHON MPOIYKIIUH.

3.3. bubnumoreka ocymecTrisier AUQGEPSHIMPOBAHHOE OHOIHMOTESYHO-UH(POPMAITMOHHOE H
CHpaBOYHO- Oubnuorpapuyeckoe 006CIyKUBaHUE YIACTHUKOB 00pa30BaTeIBHOTO Mpoliecca:

Obyuarowumcs

a) Mpe0CTaBIsAeT NHPOPMALIMOHHBIE PECYPChI Ha PA3JIMYHBIX HOCUTENISIX HA OCHOBE U3YyUCHHS
UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTENH;

0) co3maer yCIOBHUS Ui pealM3allid CaMOCTOSATENBHOCTH B OOyYeHHMHM, MO3HABaTEIbHOH,
TBOPUECKON JIEATENBHOCTH C ONOPONM HAa KOMMYHHUKAIIMIO; CIIOCOOCTBYET pa3BUTHIO HAaBBIKOB
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caM006yquI/1;1 (CCTCBBIG oJIMMITUAAbl, TCJICKOMMYHHUKAIIMOHHLIC IIPOCKTHI,
TUCTAaHIIMOHHOE O0yUYeHue, pa3BUBaloliee 00ydeHue);

B) oOpraHum3yeT oOy4YeHHWE HaBBIKAM HE3aBHUCHUMOTO OHOJIMOTEYHOrO TOJB30BATENSl H
notpeburens MHGOpPMaLMU: COACUCTBYET MHTETPAallUd B ydeOHbIE MpOrpaMMbl KOMILJIEKCA 3HAHUM,
YMEHUH ¥ HaBBIKOB 10 paboTe ¢ KHUToW ¥ HH(OpMAIIHEH;

I) OKas3plBaeT MHPOPMAILMOHHYIO MHOJJEPKKY  oOydaromuMmcs  (KOHCYJIbTaTHUBHYIO,
MPaKTUYECKYI0, WHJMBHUAYaJIbHYIO, TPYIIOBYIO, MAacCOBYIO) B PEIICHUM 3a/a4, BO3HHUKAIOIIUX B
nporecce ux yueOHou, npodecCHoHaIbHON U 10CYTOBOU AESITEbHOCTH;

J) OpraHu3yeT MAacCOBBIE MEpPOIPHUATHS, OpPUEHTHUPOBAHHbIE Ha pa3BUTHE OOLIEH,
MH(OOPMALIMOHHOW W  YHUTATENbCKOM KYJIbTYpbl JIMYHOCTH, CTUMYJIUPYET pEuYeBble HAaBBIKH,
COJICHICTBYET PA3BUTUIO KPUTHUECKOI'O MBIIIJIEHHSI, OCBOEHUIO MEUAPOCTPAHCTBA;

€) BBIMOJHSACT GYHKOMM IeHTpa jgocyra junes (mpocmotp Buacodmibmos,CD-ROM,
MIPE3EHTAIMIA PAa3BUBAIOIINX KOMITBIOTEPHBIX UTD);

’K) OPraHU3yeT BOCIUTATEIIbHYIO pa0OTy OCBOCHHS YTEHUS C YIAIIUMUCS.
Ileoazozam

a) BBIABJIICT I/IH(bOpMaI_[I/IOHHLIC HOTpe6HOCTI/I U YHOBJICTBOPACT 3allpOChl B obnactu
neaarorndcCKux I/IHHOBaIII/If/'I 1 HOBBIX TGXHOJIOFI/If/'I;

0) coxelicTByeT MpodecCHOHANIBbHON KOMIIETEHLIMH TEIaroroB, MOBBIIICHUIO KBATH(PHKAIUH,
MIPOBEACHUIO aTTECTAIlNH;

B) co3JacT OaHK TNeAarormdecko WHQOpMAIMM KaK OCHOBBI €IWHON HMH(POPMAIMOHHON
CITy>KOBI JTUTIES, OCYIIECTBISICT HAKOIUICHUE, CHCTEMATU3aIlNI0 HH(DOPMAIIMHY 110 TIPEAMETaM, pa3zeiiaM
U TeMaM, MOJIJEeP>KUBAET NeIarorn4ecKyro nHpopmanuo;

I) OpraHu3yer IOCTyln K OaHKy Ienarormdeckod WHGOpManuyd Ha JFOOBIX HOCHTENSX;
MIPOCMOTP JIEKTPOHHBIX BEPCUM MEIarOTUYECKUX U3/IaHUM;

JI) OCYIIECTBIIICT TEeKylee WH()OPMHUpPOBAHUE MEAAroroB (IHU HWHQOpMAIK, 0030pbl HOBBIX
MOCTYIUICHUN u nyOnuKanui), n30upareiabHoOe pacrpocTpaHeHHe uH(popMaluu,
muddepennpoBanHoe MHGOPMUPOBAHUE PYKOBOJICTBA OO0IIC00PA30BATENLHOTO YUPEKICHUS IO
BOIIPOCaM yIpaBiieHUs: 00pa30oBaTebHBIM MPOIECCOM;

€) TOAJAEPKUBACT JEATENBHOCTh I€JaroroB M oOOydaromuxcss B O00JacTH  CO3JaHHs
UH()OPMAIIMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, U T.IL.)

) COJIEHCTBYET MearoraM B IPOBEJACHUH 3aHATUN MO MHPOPMAIIMIOHHON KYJIbTYpe, SBISETCS
0a30# JUIsl IPOBEIEHUS NMPAKTUUECKUX 3aHATUH OBJa/IeHUs] HaBIKaMU pabOThl ¢ WH(OPMAIIMOHHBIMU
pecypcamu.

Pooumensm (3axonnvim npedcmasumensim 00y4aOWuxcs).

a) YIOBJICTBOPSICT YHUTATENILCKUE 3ampochl U HMHPOPMHUPYET O HOBBIX MOCTYIUICHHUSX B
O6ubIHOoTEKY;

0) KOHCYJIBTHPYET 110 BOIIPOCAM OpPraHU3aIMM CEMEHHOro YTeHMsI, 3HAKOMUT C HOPMAaTUBHOM,
MEIULMHCKOMN, MeJarorn4eckoil nupopmaruei;

B) COJEHCTBYET POJMTEIIBCKUM KOMHUTETaM B MPUOOPETECHUH YYEOHBIX KOMIUICKTOB JIJIst
00y4aroIuXxcs.

IV. Opranusanus aesiTeIbHOCTH OUOIHOTEKHU 00111€00Pa30BATEIBLHOIO YUPeKIeHUs

4.1. bubanoreyHo-uH(POPMAIMOHHOE OOCITY)KHBAaHUE OCYILECTBIIETCS HA OCHOBE Yy4eOHOTrO
IJ1aHa 00111e00pa30BaTENILHOTO YUPEXKICHUS.

4.2. B memsax oOecriedeHHs MOJEpHU3AIMU OUOIMOTEKHM B YCIOBHSIX HH(OpMaTH3aiU
oOpazoBanms 0011e00pa30BaTENbHOE YUPESXKICHHE 00eCTIeurBaeT ONOINOTEKY:
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- HEOOXOAMMBIMU  CIYKEOHBIMH ¥ TMPOU3BOACTBCHHBIMHU MTOMETIEHUSIMU B

COOTBETCTBUM CO CTPYKTYpoWl OHOIMOTEKM W JACMCTBYIOUIMMH HOPMAaTHBaMH 110 TEXHHUKE

0€30MacCHOCTH JKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIQYKHOCTH, 3albUICHHOCTU
MOMEIEHUS, KOPPO3UOHHO-aKTHUBHBIX MPUMECEH UITU 3JIEKTPOIIPOBOISIICH MBLIN);

- COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTEIBHON U KONMMPOBAJIbHO-MHOKHUTEIIBHON TEXHUKOW M
OPI'TEXHUKOI, HEOOXOIMMBIMU MTPOTPAMMHBIMH MPOAYKTAMHU:

- TEJIEKOMMYHUKAIIUOHHOW TEXHUKOU U OPITEXHUKOM;
- PEMOHTOM U CEPBUCHBIM O0CITyKUBAaHHEM TEXHUKU U 000pyI0BaHUS OUOINOTEKH.

4.3. OO6mieoOpazoBaTenbHOE YUPEKICHHE CO3IACT YCIOBUS IJISi COXPAaHHOCTH almaparyphl,
000pYyIOBaHUS U UMYIIIECTBA OMOINOTEKH.

4.4. OTBETCTBEHHOCTh 32 CO3/IaHWE HEOOXOTUMBIX YCIOBHM ISl IEATEIHHOCTH OMOIUOTEKH
HeceT nupekTop Jluies u/unm ero 3aMecTUTeNb B COOTBETCTBUU C YCTABOM YUPEKICHUS.

45. Pabota COTpyAHHMKOB OWOIMOTEKM ¥ OpraHu3anus OOCTYKMBAHUS YYaCTHHKOB
00pa3oBaTeNBHOTO MpoIecca MPOU3BOIUTCS B COOTBETCTBHU C NPABHIAMHU TEXHUKU O€30MacHOCTU M
MPOTHBOMOKAPHBIMHU, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHHSIMH.

V. IlpaBa u o0s13aHHOCTH OMOINOTEKH
5.1. bubnuoteka 06111€00pa30BaATEIILHOTO YUPEKACHHS UMEET IIPABO:

a) CaMOCTOSATENIBHO ONPEAETATh BHIOOp (GOpPM, CPEIACTB W METOIOB HH(OPMAIMOHHO-
O6ubaMoTeYHOr0 oOecrneueHus 00pa3oBaTeIbLHOrO MpPOIecca B COOTBETCTBUU C LENSIMH M 3a/la4aMH,.
YKa3aHHBIMH B YCTaBE U MOJIOKEHUH 0 OMOIMoTeKe 0011e00pa3oBaTeIbHOTO YUPEKICHUS;

6) OIIpCACIIATLCA C HCTOYHHUKAMUN KOMIIJICKTOBAHUS I/IH(1)OpMaI_II/IOHHBIX PECypCOB;

B) U3bIMaTh W PEAJM30BBIBATH JOKYMEHTHI W3 (POHJOB B COOTBETCTBUU C WHCTPYKIHEH IO
yueTy 6ubnuoreyHoro poHza;

5.2. bubnmoreka 001me00pa3oBaTEILHOTO YUPEKICHUS 00sI3aHa:

a) [IpemocraBisiTh OecIIaTHOE IMOJIb30BaHKE OMOJIMOTEUYHO-WH(POPMAIIMOHHBIMH PECYpCamMH B
COOTBETCTBHHM C YCTaBOM O0III€00pa30BaTEIbHOTO YUPSKACHUS W IPaBWJIAMH  ITOJIb30BaHUS
OMOIMOTEKOI;

0) BeCTH KOHCYJIBTAIIMOHHYIO pa0OTy, OKa3bIBaTh MOMOIIL B MTOMCKE U BHIOOPE HEOOXOIUMBIX
MH(OPMAaLIMOHHBIX PECYPCOB;

B) 00€CIIeYnTh COXPAaHHOCTh M MCIOJIb30BaHNE HOCUTENEH HH(pOopMaluu, 00eCIeYUTh KaueCTBO
UX CUCTEMAaTU3alMH, Pa3MEILIEHNs U XPaHEHUS,

I) OTYUTHIBATBCA TEpe] TUPEKTOPOM OO0IIe00pa30BaTENbHOIO YUPEKIACHUS, U OpraHaMu
roCylapCTBEHHON CTaTUCTUKH B MOPSIZIKE, IPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM.

VI. IlpaBuja no/jib30BaHusl OM0IMOTEeKOMH 00111€00Pa30BATEJBLHOIO YUpesKIeHus

6.1. [Top3oBaTenu OMOIMOTEKON HMEIOT MPaBO:

¢ T1odydaTh ~ TOJHYHO — uHpOpMamMIO O  cocTaBe  OmbOmmoredyHoro  Qouza,
UH(POPMALIMOHHBIX Pecypcax H MpeJoCTaBIIeMbIX ONOINOTEKOM ycayrax;

¢ [0JIb30BaThCS CIPABOYHO-OMOIMOrpadruecKuM anmnaparomM OUOIHOTEKH;

. oJIydaTb KOHCYJIIbTAIITHOHHYIO ITOMOIIb B IIOUCKE U BI)I60pe HUCTOYHUKOB I/IH(l)OpMaHI/II/I;
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¢ 1ony4yaTb B TOJb30BaHWE Ha abOHEMEHTe W B YHTAIBLHOM 3aje
NevyaTHble U3JaHUsl, ayIMOBU3YyalbHbIE JOKYMEHTHI U IPYrHe UCTOYHUKH UH(POpMAIUH;
MPOJJISATH CPOK MOJIB30BaHUS JOKYMEHTAMH;

¢ T1oJydaTh TemMaTudeckue, (akTorpaduyueckue, YTOUHSIOMUE U OuOnmmorpadguieckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

¢ (MCKIIOYEHME: CIIPAaBKU MOBBILIEHHOMN CJI0KHOCTH);

¢ 10Jy4aTh KOHCYJIBTAIMOHHYIO TOMOIIb B paboTe ¢ MHPOpMaIueil Ha HETPaAUITUOHHBIX
HOCHUTEISIX, IPU TI0JIH30BAHUU JICKTPOHHBIM U HHBIM 000pYyI0BaHUEM;

¢ y4acTBOBAaTh B MEPONPUSITUSIX, NMPOBOJUMBIX OMOIHOTEKOM;

¢ COBMECTHO ¢ OHMOJIMOTEKOW cCO3/1aBaTh KIIYObI, KPYXKH II0 HWHTepecaMm, OOIIecTBa
Jpy3eil OMOIMOTEKH, KHUTH, JIIOOUTENICH YTCHUS;

¢ B ciydae KOH(DIUKTHOM CHUTyalluu C OMOMMOTEKOW oOpamarbes K JTUPEKTOPY
00111600pa30BaTEIIFHOTO YUPEIKICHNUS,

6.2. [Tonw3oBarenn OMOIMOTEKON 00SA3aHEI:
- cobmonaTs I1paBuia moap30BaHus OMOINOTEKOM;

- 6€pC)KHO OTHOCHUTHLCA K IMPOU3ZBCACHHUAM IICUATH (HC BbIPBIBATh, HC 3arubarn CTpaHul], HC AOCJIaTh B
KHHUTax HOI[‘-ICpKHBB.HHfI, ITIOMCETOK, KOHHpOBaHI/Iﬂ), HWHBIM JOKYMCHTAM Ha pa3JIUYHbIX HOCHUTCIIAX,
O60py,Z[OBaHI/IIO, MHBCHTAapHO,

- MOAACPKUBATH MOPAAOK PaCCTaHOBKU I/I3I[aHI/II71 B OTKPBITOM OOCTYIIC 6I/I6JII/IOTCKI/I, PAaCIIOJIOKCHHUA
KapTO4YCK B KaTajiorax M KapTOTCKaAX;

- MOJIB30BAThCA HCHHBIMHA U CIIPABOYHBIMU U3JaHHUAMHA TOJIBKO B IOMCHICHUHN 6I/I6J'II/IOTCKI/I;

- IPU NOJYYEHUHU MPOU3BEJCHUN MeyaTH M MHBIX JIOKYMEHTOB I0Jb30BaTENb JOJKEH yOeauTbcs B
OTCYTCTBHHM  Je(eKToB, Tpu OOHApyKeHHH TNpOouH(OPMHUPOBATH pabOTHHKA OWUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapy)XeHHble JAe(eKTbl B cJaBaeMbIX JOKYMEHTaX HECEeT IOCIeIHUI
110JIb30BaTEIb;

- pacmuChIBaThCS B YUTATETBCKOM (DOpMYyJsipe 3a KaxAbli MOTYYeHHBIH NOKYMEHT (MCKIIOYEHHE:
ydamuecst 1—2 kiaccoB);

- BO3BpallaTh JOKYMCHTHLI B 6I/I6J'II/IOT6Ky B YCTAHOBJICHHBIC CPOKH;

- TI0JIb30BATENN, OTBETCTBEHHbIE 32 YTPATy WIM MOpPUY JOKYMEHTOB OMOIMOTEKH, WIN UX POAUTEIU
(3aKOHHBIE MPEJCTaBUTENN) 00s3aHbl 3aMEHUTh UX PAaBHOLIEHHBIMH, P HEBO3MOXHOCTH 3aMEHBl —
BO3MECTUTh PEAIIbHYIO PBIHOYHYIO CTOUMOCTb JOKYMEHTOB;

- 10 UCTEUYEHUIO Cpoka 0OyueHHs! Ui paboThl B 001€00pa30BaTEIbHOM YUPEXKJICHUH MOJIb30BaTEIH
00s13aHbl TIOJHOCTBIO paccuuTaThesi ¢ Ombnuortexoil. JImuHoe neno ywamierocss ¥ OOXOAHOM JIUCT
paboTHHKA 6€3 COOTBETCTBYIOIIEH MTOMETKH OMOIMOTEKH HE BBIJAIOTCS.

6.3. bubnnoreka nMeeT Mpaso:

¢ yCTaHABIMBATh PEXKUM pabOThl OWMOIMOTEKH TIO COTJIACOBAaHHIO C JUPEKTOPOM
00111€00pa30BaTEIBHOTO YUPEKIACHHUS;

6.4. bubnuoreka o0s13aHa;
» uH(OPMUPOBATH MOJB30BATENCH O BCEX BUAX MPEAOCTABISEMBIX OMOIMOTEKON YCIIyT;

» 00eCreunTh YUTATEIIAIM BO3MOKHOCTB IOJIB30BAaTHCS WH(GOPMAIIMOHHBIME PECypcaMu
OMOINOTEKH;

» (¢opmupoBath (GOHIBI B COOTBETCTBHU C 00pa30oBaTEIBHBIMH  IPOTPAMMaMH
YUpPEKIEHUSI, HWHTEpecaMu, TMOTPEOHOCTSAMH M  3alMpocaMd  BCEX  KaTreropuit
IMOJIb30BaTEIICH;
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» COBEpUICHCTBOBATH MH(POPMAIIMOHHO-
oubnuorpaduueckoe U OMOIMOTEUHOE OOCTYKUBAHHE TTOJIH30BATEIICH;

»  3HAKOMUTb I10JIb30BaTENCH C OCHOBaMHU MH(DPOPMAITMOHHON KYJIBTYpPHI;

Y

CO3aaBaTh U NOAACPKHUBATH KOM(bOpTHBIe YCJI0BUA O6CJ'Iy}KI/IBaHI/IH;

» HE JIOIMYCKaTh YHTATEIbCKYIO 3aJ0JKCHHOCTh, IPUHUMATh OINEPATUBHBIE MEPHI K €€
JINKBUIALUH;

» o0ecreuynTh  palUoOHAIBHOE,  COOTBETCTBYIOUIEE  CAHUTAPHO-  T'MTHEHUYECKHM
TpeOOBaHUsAM pa3MellleHre U XpaHeHHe HocuTese nupopmanuu;

» obecnieunBaTh KOH(PHUIACHIHUAIHHOCTh JAHHBIX O IIOJIb30BATEISAX OWOIMOTEKH, HUX
YUTATEILCKUX 3aMpocax;

» o0ecnednTh pekuM paboThl B COOTBETCTBHHU C MOTPEOHOCTIMHU 0011e00pa30BaTEILHOTO
YUPEKICHHS.

6.5. [Topsiiok Moabp30BaHUS ONOIMOTEKOM:

O 3anuch oOydaromuxcs 001eo0pa3oBaTebHOTO YUYPEXKICHHUS B OUOIHOTEKY
MIPOM3BOJIUTCS MO CIHUCKY Kjacca B WHIUBUAYATHHOM IOpPSIKE, IIEIaroros,
COTPY/ZIHUKOB, POJMUTENCH (3aKOHHBIX TIPEACTaBUTEICH OOy4Yaroluxcs) M
CTOPOHHUX ITOJIh30BATEINICH — 110 MACIOPTY;

O JOKYMEHTOM, ITOJATBEPKAAIOUIMM IPaBO TOJIB30BaHUS OMOIMOTEKOM, SBIsSETCS
yuTaTenbCckuii  Gopmynsap. [lomp3oBatens  00si3aH  3aCBHIETENLCTBOBATH
NOJNUCHI0 HAa YHTATEIbCKOM (OpMyJsipe O3HAKOMJIGHHE C IPaBUIIAMH
MOJIL30BaHUS U 00513aTEILCTBO UX BBIIIOJIHATD,

0O uyurTaTenbCcKuil (opmyisap QuxkcupyeT (akT M ATy BbLAAYM IOJIB30BATEINIO
JOKYMEHTOB 13 (poHIa OMOIMOTEKN U UX BO BPALICHUS B OMOINOTEKY.

6.6. ITopsiok mop30BaHNsE A00OHEMEHTOM:

- TI0JIF30BATENIM MMEIOT MPaBO MOJIYYHTh HAa JOM He Oojee 20 m3maHuii (BMecTe ¢ yuyeOHHMKaMu),
penkue, nepUIUTHBIE, U3 MHOTOTOMHBIX U3JIaHHUI He 0oJiee IBYX IOKYMEHTOB OJJHOBPEMEHHO;

- CPOKH TIOJIH30BAHUS JJOKYMEHTAMH:
* yueOHUKH, yueOHble ocoOus — y4eOHBbIN Tof,

* HaydyHO- TMO3HABaTEJIbHA,. XYJAOXKECTBEHHass — 1| Mecdll, MEepUOJAMYECKHe W3JaHUs, HW3JIaHUS
MOBBIIIEHHOTO IO cpoca- 15 aHei;

- P€AKHUE U HCHHBIC U3JaHHA HAa 1OM HEC BbIAAIOTCA,

- MOJB30BATEIM MOTYT IPOUIUTh CPOK IMOJIb30BAHUS TOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIPOC
CO CTOPOHBI IPYTUX TOJIb30BaTENEH.

6.7. HOpHI[OK I10JIb30BaHH YUTAJIbHBIM 3aJ10M:
O JOKYMCHTHI, IPECAHA3HAYCHHBIC TUIA pa60Tr,1 B YUTAJIBHOM 3aJI€, Ha JJOM HC BbIJJalOTCA,

O DHIMKIONEINH, CIPABOYHUKH, PEIKUE U IICHHBIC JIOKYMEHTBI BBIIAIOTCS TOJBKO JUIsl pAaOOTHI B
YUTAIBLHOM 3aJI€E;

0  KOJUYECTBO ITOKYMEHTOB, C KOTOPBIMH pa60TaeT IOJIb30BATCJIb B YHTAJIBHOM 3aJI€, HC
OrpaHN4YuBacTCH.

6.8. [Topsiiok paboThl B KOMITBIOTEPHOI 30HE OMOIMOTEKN

- pa0oTa B KOMIIBIOTEPHOMN 30HE YYaCTHUKOB 00Pa30BaTEILHOIO MPOIecca IPOU3BOIUTCS 110 TpaduKy,
YTBEP)KICHHOMY JUPEKTOPOM YUPEXKICHHS U B IPUCYTCTBUU COTPYAHUKA OMOIMOTEKH;
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- paspemiaercss paboTa 3a OJHUM TEPCOHAIBLHBIM KOMIIBIOTEpOM  HEe  Oojiee  JBYX  YENOBEK
OJTHOBPEMEHHO;

- TIONB30BaTeNb MMEET MPaBO PadOTaTh C JUCKETON IOCIe €€ MPEABAPUTEIHHOTO TECTUPOBAHUS
pabOTHUKOM OMOJNOTEKH;

- 3anpeutaerca ucnoisb3oatb CD-ROM, npuHeceHHbIe 101b30BaTENAMU;

- TI0O BCeM BoOMpocaM Moucka uHpopmanuu B VHTEpHETE NOJIb30BATENb JODKEH OOpPaTHTHCS K
pabOTHHKY OMONMOTEeKH; 3amperiaercs oOpalleHue K pecypcam HHTepHeTa, mpennosiararoonime
oIIary;

- BKJIIOYCHHE M BBIKIIOYCHHEC KOMITBIOTEPOB MPOU3BOJUTCS TOJIBKO PAOOTHUKOM OMOIUOTEKH.
3amperiaercs OCTaBJIATh 0€3 MPUCMOTPa PabOTAIOIINE KOMITBIOTEPBI, BCKPBHIBATH OJOKH ITHUTAHHS
KOMITbIOTEpa U Tepu(EepUHBIX YCTPOMCTB, KOpIyca MOHHUTOpA, NMPHHTEpA, CKaHepa; Kakoe-In0o
BMEIIATEJILCTBO B YCTAHOBIICHHOE IMPOrPaMMHOE OOCCIIeUeHUE, BKIF0Yast H3MCHEHHE €TI0 HACTPOMKH.



